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If you need to find how many course count a student has (or how many upper level courses a student has), the easiest way is to use the Class
History” tool. This allows you to view every course the student has credit for divided by the term in which they took them.

The old evaluation had a separate area for “Outside the major”, but with the new audit, we can no longer include that section nor the “Total Courses”
section. However, there is a feature that you may not have noticed that is very helpful for finding this information without leaving the audit.

At the top right-hand corner of the audit, there are 3 vertical dots (See image on the left). If you click on those dots and
select “Class History”, you will get a list of all courses the student has received credit for as well as those currently
registered for, separated by term (See image below).

If a student runs has too many courses from within a department, they will have an extra section at the bottom of the
audit labeled “over-the-limit”. For those students, it may be beneficial for them to change to the 2022-23 catalog or
later since that limit was removed as of the 2022 catalog. However, this can only be done if all the majors/minors are
still active in the new catalog.

As seen here, this tool can be very helpful as it lists all courses including AP credits,
transfer credits and pre-registered credits.

Just a note to be careful when counting things such as course count, that you do not
count courses that have 0 units due to the final grade. Also remember that only courses
that are at least .66 units count as 1 course count. Students may count up to 2 units of
partial unit courses as 2 course count as well, but that will require a manual adjustment
to the audit (See the tip sheet for Partial Units for additional information).



