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Schedule Proposal for Student Teachers/Athletes 

Any elementary or secondary level student teacher that plans to play and/or practice with an IWU athletic team 

during the fall student teaching semester must present a proposal for their schedule to the Director of Field 

Placement no later than April 1 in the preceding spring semester.   

The student teacher should then schedule a 30 minute meeting to discuss the proposal with the Director of Field 

Placement. This meeting must occur before April 15 of the aforementioned semester.   

The Director of Field Placement and the student teacher will discuss the proposal in accordance with School of 
Education policy.  If the Director of Field Placement and the student teacher are able to agree on a revised 

schedule proposal, both parties will sign the document. 

The student teacher will then take the signed revised schedule proposal to the following individuals, explaining the 

document and asking for a signature of approval.  If any of the individuals do not accept the revised schedule 

proposal, it will be considered null and void.   

• Student teacher

• Director of Field Placement

• IWU Supervisor for student teaching semester

• Chair of the School of Education
• Head coach

• Athletic Director

• Cooperating teacher for student teaching semester

• Building principal for student teaching semester

The revised schedule proposal with all EIGHT signatures must be submitted to the Director of Field Placement no 

later than the final day of the spring semester.   

The revised schedule proposal signed by all eight individuals will be a binding document outlining the schedule for 

the student teacher for the fall semester.  Student teachers are required to attend all school attendance days, 

including teachers’ institute days, school improvement days, parent teacher conferences, and open house/meet 

the teacher night.  Student teachers are required to arrive at school at or before the designated time for teachers 

and are not to leave school before the designated time teachers are allowed to leave the school grounds.  ANY 

exceptions to this requirement MUST be noted on the revised schedule proposal signed by all eight individuals.  

Once all eight individuals have signed the document, no changes will be made.   

Any student teacher/athlete that does not submit such a proposal will not be allowed participate in both student 

teaching and the athletic team during the fall student teaching semester.   
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SCHEDULE PROPOSAL 

As a part of your schedule proposal, you must include the following student teaching 

information: 

 SCHOOL:

 CONTRACTUAL TIMES FOR TEACHER ARRIVAL AND DEPARTURE:

 STUDENT ARRIVAL AND DISMISSAL TIME:

 SPECIFIC DATES FOR:

o TEACHER INSTITUTE DAYS (INCLUDE ALL DATES FOR FALL SEMESTER):

o PARENT TEACHER CONFERENCES:

o SCHOOL IMPROVEMENT DAYS:

o EVENTS HELD OUTSIDE NORMAL SCHOOL HOURS (Open House, Meet the Teacher, etc)

As a part of your schedule proposal, you must include the following athletic team information: 

 TEAM:

 DATES for all scheduled games for the season, including post season.  (Assume your team will play for
the National Championship.  If specific times or dates or locations are not available, list them as TBA.  Give
as much information as possible.)

 You do not need to provide practice days/times; you will NOT ever be allowed to leave early for practice.

For any day you will miss any part of your required time for student teaching (even 5 minutes), 

you must include:  

 The specific date and time you will be leaving the classroom/missing a school event

 Exactly how many field minutes you will be missing

o Designate if you are missing contact time with students and/or planning time

 Your proposal for when/how the time missed time will be made up

o Note: you cannot make up contact time during times students are not present

**Template on following page 



Athlete/Student Teacher Schedule Proposal 

Athlete:  

School:   

Team: 

Fall (fill in year) 

Contractual times for teacher arrival and departure: 

Student arrival and dismissal time:  

Specific Dates on School Calendar: 

Athletic Schedule 

(List every competition. Highlight all events that conflict with teaching schedule.) 

Conflicts 

(Address each highlighted event from above, whether you are requesting to miss teaching time or team time.) 

The student teacher/athlete will attend all required field placement days, Monday-Friday, adhering to teacher 

contractual times for arrival and departure.  The only exceptions to this agreement are listed above. 

___________________________________  ___________________________________ 

IWU Student teacher/student athlete IWU Head Coach

___________________________________  ___________________________________ 

IWU Director of Field Placement Cooperating Teacher for student teaching semester

___________________________________  ___________________________________ 

Building principal for student teaching semester

___________________________________ 

IWU supervisor for student teaching semester 

__________________________________

_  Chair of School of Educational Studies
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Athletic Director


